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INTRODUCTION

This state plan page (fillable PDF) is used to enter an income standard that is expressed in dollar amounts for certain eligibility groups which use income standards of fixed amounts.  This version of the income standard entry includes an automatic increase option.
BACKGROUND
Certain eligibility groups provide options for states to define income standards.  Sometimes standards may be defined as percentages of the federal poverty level (FPL) or other known income levels (e.g., income levels for the SSI program), and sometimes standards are fixed dollar amounts.  When an eligibility group permits a fixed dollar amount as a choice for the income standard, the structure of the standard may vary in several ways from state to state.

For example, for the medically needy the state may use one standard for the entire state, or it may vary the standard by region or living arrangement within the state.  Income standards can also vary by household or family size.  States choose dollar amounts based on household or family size when defining their standards, and some states use an additional incremental amount above the maximum family size limit (e.g., a family of eight) in case the family has a higher number of members than the described limit.

State plan page S13a is used in conjunction with eligibility group state plan pages where the state has the option to express its income standard for a particular group as a fixed dollar amount, and where there is an option to have that dollar amount standard increase automatically each year.  When a state elects to express an eligibility standard as a fixed dollar amount for a group for which there is an option to have the standard automatically increase, the state plan page for that group will have the content of state plan page S13a inserted for the user to complete.  

For eligibility groups where the state has the option to express its income standard as a fixed dollar amount, but there is no option to increase the dollar amount, the  system will insert S13 - Income Standard Entry - Dollar Amount. 

TECHNICAL GUIDANCE
PREREQUISITE:
This state plan page may only be accessed through an eligibility group which uses an income standard expressed as a dollar amount.
Upon selecting an option to use a fixed dollar amount for the income standard from within an eligibility group, the fields below will be displayed on the page.
The state must first indicate whether the standard is statewide, or if it varies within the state, from the following options:

· Statewide standard

· Standard varies by region

· Standard varies by living arrangement

· Standard varies in some other way

Statewide standard

If Statewide standard is selected, the state is instructed to enter the income standard amount for each household size.  A table will be displayed with the household size of “1” already filled in.  Next to the size, under the column heading “Standard,” the state must: 
· Enter the income standard amount for the household size of 1. 
· Click the + button to add additional household sizes.  Each time it is clicked, the household size will increase by 1.  
· Enter the correct income standard amount for each household size, up to as large a household as the state defines in its policy.  If the income standard amount is the same for multiple household sizes, the state should just enter the same amount for those sizes.  
· Click on the X button to delete all entries for a Household size, if necessary.
Review Criteria
The state must fully complete the table, entering the value for each household size included in its policy and the dollar amount of the standard that corresponds to that household size.  If it does not complete each section of the table, the SPA cannot be approved.
After entering all of the household sizes defined in its policy, the state must indicate whether or not it adds an amount by which the income standard increases with each additional household member.  If Yes is selected to Additional incremental amount, the state must enter the incremental amount it uses in the space provided.

Review Criteria

If the state selects Yes under “Additional incremental amount,” it must enter an amount in the space provided.  If an amount is not entered, the SPA cannot be approved.

Standard varies by region

If Standard varies by region is selected, the state must:
· Enter the name of the first region in the state by which the income standard varies in the Name of region field.  
· Enter a description of the region.  
Review Criteria
The description should be sufficiently clear, detailed and complete to permit the reviewer to determine that the state’s description of the region meets applicable federal statutory, regulatory and policy requirements. For example, if the name of the region is “Northwest,” the description might include all the counties included in the Northwest Region.  These names and descriptions should reflect the unique organization used in the state.  

Once the description has been entered, the state must enter the income standard for that region for each household size.  A table is displayed with the household size of “1” already filled in.  Next to the size, under the column heading “Standard,” the state must:

· Enter the income standard amount for the household size of 1.  
· Click the + button to add additional household sizes.  Each time it is clicked, the household size will increase by 1.  

· Enter the correct income standard amount for each household size, up to as large a household as the state defines in its policy.  If the income standard amount is the same for multiple household sizes, the state should just enter the same amount for those sizes.  

· Click on the X button to delete all entries for a Household size, if necessary.
Review Criteria

The state must fully complete the table, entering the value for each household size included in its policy and the dollar amount of the standard that corresponds to that household size.  If it does not complete each section of the table, the SPA cannot be approved.

After entering all of the household sizes defined in its policy, the state must indicate whether or not it adds an amount by which the income standard increases with each additional household member.  If Yes is selected to Additional incremental amount, the state must enter the incremental amount it uses in the space provided.

Review Criteria

If the state selects Yes under “Additional incremental amount,” it must enter an amount in the space provided.  If an amount is not entered, the SPA cannot be approved.

Once the first region name, description and income standard have been entered, the state must: 
· Click the Add Region button in order to enter the name, description and standard for the next region by which the income standard varies.  
· Click Add Region until all the regions by which the income standard varies have been entered.  
· Click the Remove Region button if the state would like to delete all the entries made for a region.
Standard varies by living arrangement 
If Standard varies by living arrangement is selected, the state must:
· Enter the name of the first type of living arrangement  by which the income standard varies in the Name of living arrangement field.  
· Enter a description of the living arrangement.  

Review Criteria
The description should be sufficiently clear, detailed and complete to permit the reviewer to determine that the state’s description of the living arrangement meets applicable federal statutory, regulatory and policy requirements. For example, if the name of the living arrangement is “Individual living in the household of another,” the description would include any details needed to describe the specific circumstances of that living arrangement that distinguishes it from others. These names and descriptions should reflect the unique policies used in the state. 
Once the description has been entered, the state must enter the income standard for that living arrangement for each household size.  A table will be displayed with the household size of “1” already filled in.  Next to the size, under the column heading “Standard,” the state must: 
· Enter the income standard amount for the household size of 1. 

· Click the + button to add additional household sizes.  Each time it is clicked, the household size will increase by 1.  

· Enter the correct income standard amount for each household size, up to as large a household as the state defines in its policy.  If the income standard amount is the same for multiple household sizes, the state should just enter the same amount for those sizes.  

· Click on the X button to delete all entries for a Household size, if necessary.
Review Criteria

The state must fully complete the table, entering the value for each household size included in its policy and the dollar amount of the standard that corresponds to that household size.  If it does not complete each section of the table the SPA cannot be approved.

After entering all of the household sizes defined in its policy, the state must indicate whether or not it adds an amount by which the income standard increases with each additional household member.  If Yes is selected to Additional incremental amount, the state must enter the incremental amount it uses in the space provided.

Review Criteria

If the state selects Yes under “Additional incremental amount,” it must enter an amount in the space provided.  If an amount is not entered, the SPA cannot be approved.

Once the first living arrangement name, description and income standard have been entered, the state must: 
· Click the Add Living Arrangement button in order to enter name, description and standard for the next living arrangement by which the income standard varies.  
· Click Add Living Arrangement until all the living arrangements by which the income standard varies have been entered.  
· Click the Remove Living Arrangement button if the state would like to delete all the entries made for a living arrangement.
Standard varies in some other way
If Standard varies in some other way is selected, the state must describe the other way by which the income standard varies across the state.  This section is included so that the system can capture any methodology the state may use to vary its income standards, other than by region or living arrangement.
To start the description of this other variation method, the state must:
· Enter the name of the first subdivision in the state by which the income standard varies in the Name field.  
· Enter a description of this subdivision.  
Review Criteria
The name and description should be sufficiently clear, detailed and complete to permit the reviewer to determine that the state’s entries meet applicable federal statutory, regulatory and policy requirements. The description should include any details needed to describe the specific circumstances of that subdivision that distinguish it from others.  These names and descriptions should reflect the unique organization used in the state to vary the income standard.  

Once the description has been entered, the state must enter the income standard for that subdivision for each household size.  A table will be displayed with the household size of “1” already filled in.  Next to the size, under the column heading “Standard,” the state must: 

· Enter the income standard amount for the household size of 1. 

· Click the + button to add additional household sizes.  Each time it is clicked, the household size will increase by 1.  

· Enter the correct income standard amount for each household size, up to as large a household as the state defines in its policy.  If the income standard amount is the same for multiple household sizes, the state should just enter the same amount for those sizes.  

· Click on the X button to delete all entries for a Household size, if necessary.
.

Review Criteria

The state must fully complete the table, entering the value for each household size included in its policy and the dollar amount of the standard that corresponds to that household size.  If it does not complete each section of the table, the SPA cannot be approved.

After entering all of the household sizes defined in its policy, the state must indicate whether or not it adds an amount by which the income standard increases with each additional household member.  If Yes is selected to Additional incremental amount, the state must enter the incremental amount it uses in the space provided.

Review Criteria

If the state selects Yes under “Additional incremental amount” it must enter an amount in the space provided.  If an amount is not entered, the SPA cannot be approved.

Once the first subdivision name, description and income standard have been entered, the state must: 
· Click the Add button in order to enter name, description and standard for the next subdivision by which the income standard varies.  
· Click Add until all the subdivisions by which the income standard varies have been entered.  
· Click the Remove button if the state would like to delete all the entries made for a subdivision.
Automatic Annual Increase

Regardless of which option is used to describe the standard, the state must also indicate whether or not the amount increases automatically each year.  If it does, the state must:
· Select on what basis the increases take place – the CPI-U or some other basis.  
· Enter a name for the other basis, if another basis is used.  

Review Criteria
The state must indicate whether or not the standard increases automatically each year.  If it does, the state must indicate whether the standard increases by the CPI-U, or by some other basis.  If some other basis is selected, the state must enter a name for the other basis. The name of the other basis should be sufficiently clear and detailed for the reviewer to understand the basis of the automatic increase.
Regardless of the basis used, the state must indicate the month and day of the annual increase.

Review Criteria

If the dollar amounts increase automatically each year, the state must enter the month and day of the annual increase.  If it does not, the SPA cannot be approved.
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